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How to:
Write a Great Letter to the
Editor

Letter Structure

Refer to an article.

First, mention the article you’re commenting on in your letter. It gives the paper
and its readers some context. Then add your topic sentence and key message.

L| n k personal experience to facts.

Personal stories are often more compelling than dry statistics. Incorporate them.
For example, “As a parent, I'm concerned that Oregon is one of just five states
that spends more on corrections than education.

REite rate the key message.

Use your conclusion to incorporate more facts that support your main
argument. End with a strong, compelling closing.

Remember!

* Be short and concise. Remember the word limit.

* Keep to one main idea. The letter should be three or four short paragraphs.

* Provide your contact information—phone number and address—and sign the
letter. Newspapers often won’t print a letter unless they can verify its
authenticity. Your information won’t be printed.

* Don’t give up! The more letters you write, the more practiced you’ll be. Not

every letter can be printed, but the more concise, personal and accurate a letter
is, the more like it is to be run.
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